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13.     OTHER REQUIREMENTS 
13.1  Confidentiality Of Records 
 

The records of children in foster care are confidential and information about children in 
foster care or their parents or relatives is confidential. (§63.2-104)  The local department 
may disclose information: 

 
 Upon order of the court; for instance, to the Guardian ad Litem and the Court 

Appointed Special Advocate (CASA) who are appointed to a child as the result of a 
court order; or 

 
 When the local department determines that the person has a legitimate interest in 

the child and it is in the best interests of the child to release the information. 
 
 

13.2   Travel of Foster Children 
 

13.2.1  UOut-of-country travel 
 

Approval for such travel is the option of the local department.  
 
 The director of the local department must give written approval for a child 

going out of the country.  
 
 The local department should obtain written approval from the parent(s) or 

guardians if whereabouts are known and parental rights have not been 
terminated.  

 
 The sponsor of the out-of-country trip (residential facility, school, foster 

parent) must provide the local department with the itinerary and telephone 
numbers where the child and/or sponsor can be contacted. 

 
 Proper passports, visas or other requirements for traveling out of the country 

must be obtained.  
 
 Written assurances must be obtained that the sponsor will provide for the 

health, safety and legal needs of the child during the trip. 
 
 The local department should provide the sponsor with authorization to obtain 

medical care. 
 
 
 
 

13.2.2    U Requirement for approved child restraint devices 
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13.2.2.1 Children age five and under, transported in a car by local department 

staff, foster care providers, or any adult transporting a child, must be 
secured in a child restraint device of a type approved by the United States 
Department of Transportation.  (sec. 46.2-1095) 

 
13.2.2.2 Exceptions for certain children who may be exempted from the 

requirements for an approved restraint device in the following situations: 
 
 If a physician states that use of a child restraint device would be 

impractical because of the child's weight, or for medical reasons.  The 
driver must carry a statement signed by the physician giving the 
child's name and the grounds for exemption. 

 
 A seat belt which is standard equipment in new automobiles may be 

used for children at least three years of age when the child's weight 
makes the use of a seat belt practical and an approved restraint 
device impractical. 

 
13.2.2.3  Penalties 

 
There is a civil penalty of fifty dollars for violation of the requirements of 
this law except when the violation is failure to carry a physician's 
statement for which the penalty is twenty dollars.  

 
13.2.2.4  How to Pay for Restraint Devices 

 
Child restraint devices for local department use may be purchased from 
administrative funds.  Payment for devices to be used by foster parents 
may be purchased from State Pool Funds in the name of the child for 
whom the device is being purchased.   
 
Foster parents are eligible to apply for free child safety seats through the 
Department of Motor Vehicles. 
 

13.3   Child Protective Services Reporting 
 

13.3.1 UResponsibility to Report 
 

Any person employed as a social worker who suspects a child has been abused 
or neglected in foster care placement must report the matter immediately to the 
local department holding custody or the agency in the locality where the child is 
placed or the Child Protective Services hotline at 800-552-7096.  (§63.2-1509)  

 
 

13.3.2 UInvestigating the CPS Report 
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A protective service worker in the locality where the child resides shall be 
responsible for conducting the investigation.  The foster care worker should 
cooperate with the CPS investigation and be kept informed and involved in any 
decision to remove the child.  The local department holding custody or having 
placed the child, if different than the agency of the child's residence, must be 
notified of the report of abuse/neglect. 
 

13.4   The Minor Child of a Foster Child 
 

 The maintenance payment for a minor child of a foster child who lives with his or 
her parent and is in custody of the parent must be added to the foster care 
payment made for the minor child’s parent and paid to the foster care provider.  
The minor child of a foster child living with his or her parent in a foster home or 
residential placement is not eligible for TANF.  The foster care provider is 
responsible for providing room and board and ensuring that the payment is used 
to meet the child’s needs.  (Refer to Section 12.4 for payment information.) 

 
 The minor child of a foster child remains the responsibility of his or her parent, 

unless custody has been removed. 
 

 The minor child shall be listed in SACWIS with the foster child (parent). 
 

 The minor child is not subject to requirements for plans, reviews, or hearings. 
However, the needs and safety of the minor child should be considered and 
documented when developing the service plan for the (foster child) parent.  

 
 The minor child is eligible for Medicaid, services, and child support services. 

 

13.5     Procedures and Responsibilities for Children in Custody of the Department             
    of Juvenile Justice (DJJ)S 

 
The purpose of this section is to identify procedures for local social services agencies in 
order to provide services for foster care children committed to the Department of 
Juvenile Justice (DJJ).  These procedures will require coordination and cooperation 
between staff of DJJ and local department staff.  These procedures chronologically 
outline the responsibilities of a local department of social services once a foster care 
child is committed to the Department of Juvenile Justice.  These procedures are in 
compliance with §16.1-291, 293 and 294. 
 
 
 
 
13.5.1 UYouth Committed to the Department of Juvenile Justice 
 

At the time a child in custody of a local department is committed to DJJ, the 
committing court determines whether the court service unit or the local 
department of social services must maintain contact with the youth during 
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commitment.  In rare instances, the local department may be ordered to maintain 
contact with a child previously unknown to the agency.   

 
Maintaining contact is necessary to begin aftercare planning to return the child to 
the community upon completion of his/her minimum stay in the direct care of the 
Department of Juvenile Justice.  Contact with the child must include:  

 
 Participation in Reception and Diagnostic Center staffing; 

 
 Participation in Juvenile Correctional Center Treatment Team meeting and 

subsequent development of Comprehensive Service Plan; and  
 

 Visits, as often as needed, but at least once every three months with DJJ and 
the youth in order to plan and carry out services to return the child to the 
community and/or provide services to the family so that the plan for the child 
can be achieved. 

 
When a youth is committed to DJJ, the worker must exit the child from the 
current placement in SACWIS.  The legal custody status and funding screens 
must also be completed to reflect appropriate changes in SACWIS.  There are 
instructions in SACWIS Help Section under “Committed to Corrections” for the 
next steps.  Payments for the cost of maintenance for the youth and purchased 
services are not made. 
 

13.5.2 UYouth Admitted to Reception and Diagnostic Centers 
 

The court may place a youth committed to DJJ in a local detention facility until 
he/she is transferred to the Reception and Diagnostic Center (R&DC). 
 
Within five working days of youth's arrival at the R&DC, the R&DC counselor will 
mail a letter to the child's family and local department stating: 

 
 The date of the R&DC staffing; and 

 
 The need for local department input to the staffing. 

 
 Responsibilities of the service worker to provide input to the R&DC staffing team: 
 

 Notify the R&DC counselor prior to the staffing date that the 
service worker is planning to attend the R&DC staffing; or send a 
letter to the R&DC counselor prior to the staffing. 

 
 In providing input regarding the youth's treatment needs/problems, 

the service worker needs to state these needs/ problems in 
measurable, behavioral terms.  At least three of the 
needs/problems identified are to be targeted as priorities. 

 
 13.5.3 UYouth Transferred to Juvenile Correctional Centers  
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 13.5.3.1 UPlanning for Staffing at a Juvenile Correctional Center U 

 
The staffing at the R&DC will result in a decision to transfer the youth 
to a Juvenile Correctional Center operated by the Department of 
Juvenile Justice.  Within five working days of the youth's transfer to 
the Center Juvenile Correctional Center, the Juvenile Correctional 
Center Counselor will contact the LDSS worker in order to arrange a 
meeting with the youth, the treatment team, and the LDSS worker.  
This meeting is to take place no later than 30 days from the date of 
the youth's transfer to the Juvenile Correctional Center. 
 
The service worker is responsible for attending the meeting at the 
Juvenile Correctional Center to provide additional input regarding the 
youth's needs and to discuss the aftercare plan for the youth. 
 

13.5.3.2  UAgenda for Juvenile Correctional Center Meeting 
 

The Juvenile Correctional Center counselor will conduct the meeting. 
The agenda for the meeting should include: 
 
 A review and discussion of the Evaluation and Services 

Recommendation packet from R&DC; 
 
 Presentation and discussion of the aftercare plan recommended 

by the service worker. 
 

 
 
U13.5.3.3  Preparing a Draft Aftercare Plan 

 
The worker should prepare a draft aftercare plan in outline form prior 
to this meeting.  The aftercare plan may include, but is not limited to: 
 
 An outline of where/with whom the youth will reside upon release 

from direct care or the action plan to develop a placement; and 
 
 The identification of services needed by the youth and 

guardian/provider upon youth's return to community.  The worker 
will outline steps to be taken while the youth is in the Juvenile 
Correctional Center 

 To assure that services are/will be coordinated and delivered in a 
timely manner.  The aftercare placement shall maximize the 
youth's chances for successful reintegration into the community. 

 
 Development of a Comprehensive Services Plan which will 

provide a continuum of services from the date of transfer to the 
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Juvenile Correctional Center through the date of release from 
aftercare supervision.  The plan shall:  

 
 Outline and prioritize the treatment/service needs which will be 

addressed during the youth’s stay in the Juvenile Correctional 
Center 

 
 Outline the treatment/service needs which must be addressed 

once the youth returns to the community; 
 

 State where/with whom, the youth will reside upon release from 
direct care, or outline an action plan to develop a placement; 

 Outline steps to be taken with the aftercare placement while the 
youth is in the Juvenile Correctional Center to assure that the 
placement maximized the youth's chances for a successful 
reintegration to the community; and 

 Outline strategies and time frames to meet the objectives 
developed. 

 
 The plan shall be signed by the service worker, along with the 

treatment team members and Juvenile Correctional Center   
Counselor. 

 If the service worker has reservations about the Comprehensive 
Service Plan which cannot be resolved on-site, the worker should 
not sign the plan (See "Resolution of Issues", section).  Upon 
leaving the meeting, the service worker shall obtain a copy of the 
Comprehensive Service Plan, signed or unsigned, for the child's 
case record. 

 
 A copy of the signed typed Comprehensive Service Plan will be 

mailed to service worker within five working days of signature.  
Proposed changes in the Comprehensive Service Plan must be 
approved by the local department of social services and the 
Juvenile Correctional Center Institutional Review Committee.  
Documentation indicating agreement must be obtained by the 
Juvenile Correctional Center Counselor and copy sent to the local 
social service worker. 

 
 

  
13.5.4 UWhen Planned Aftercare Placement is Not Available 

 
 If, at any point during the youth's commitment, it becomes apparent that 

the proposed aftercare placement will not be available, the social service 
worker will notify the Juvenile Correctional Center counselor by letter 
within five working days of learning that the placement is not available. 

 
 Notification should discuss placement alternatives previously explored. 

Information should include actual placements or programs considered, 
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whether child was accepted/denied for placement/program, and the 
reason child was not accepted or resource not to be utilized.  An action 
plan to locate placement shall also be discussed. 

 
 The Aftercare Specialist is available to assist local social service workers 

in locating an aftercare placement. 
 

 Upon receipt of written notification by the local department, the Juvenile 
Correctional Center counselor shall prepare information for Department of 
Youth and Family Services files. 

 
 13.5.5 UResolution of IssuesU 

 
 On occasion, disagreement may arise between the parties responsible for 

providing services to youth.  Issues that may lead to disagreement 
include, but are not limited to: 

 
 Recipient of plans, document, etc.; 

 
 Appropriateness of services, treatment, aftercare plans; and 

 
 Lack of involvement by responsible parties, etc. 

 
 Disputes are to be resolved at the lowest level possible with workers 

attempting to resolve issues with their counterparts at DJJ initially. 
 

 Documentation of each step in the procedure, in the form of memoranda, 
case narrative, and correspondence is to be maintained by all involved 
persons and entered in the child's case record.  Each issue will be 
resolved, via the administrative chain of authority, within 15 working days 
from the date of initiation. 

  
13.5.6 UPost-release Supervision US 

 
 Post-release supervision is the period that begins after a youth who 

has been committed to the Department of Juvenile Justice returns to a 
local community for supervision.   

 
 Post-release supervision or parole supervision of a youth is the 

responsibility of DJJ and not that of the local department of social 
services. 

 
 Except in exceptional cases, the court shall designate the local 

department to maintain contact with the youth during commitment only 
when the youth was in the custody of the local department 
immediately before his commitment.  The Department of Juvenile 
Justice shall return a youth to the previously designated local 
supervising agency and shall consult with the local supervising 
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agency four weeks prior to such release on parole supervision 
concerning return of the youth to the local department. 

 
 In the event that the youth was in the custody of the local department 

of social services immediately prior to his commitment to the 
Department of Juvenile Justice and has not attained the age of 18 
years, the local department of social services must resume custody 
upon the youth’s release, unless an alternative arrangement for the 
custody has been made and communicated in writing to Department 
of Juvenile Justice. 

 
13.5.6.1 UChildren Returned to the Community and Placed in an Out-of-Home 

Placement U 

  
 The case is opened in SACWIS to foster care. 

  
 The children are eligible for foster care maintenance and services.  

These cases are subject to requirements governing service plans, 
supervisory or panel reviews and dispositional hearings. 

 
 Title IV-E eligibility must be re-determined so, if the child was Title 

IV-E eligible before commitment to DJJ, the foster care worker must 
refer the case to eligibility.  

 
13.5.6.2 USACWIS Requirements U 

 
The day the child returns to a local community or is placed outside of 
the child's own home is the day used to change the placement of the 
case in SACWIS.  Services to the child's family may be purchased 
through foster care. 

 
13.5.7 USubmission of the Foster Care Service Plan to CourtU 

 
The local department shall submit a service plan on the child to the court within 
60 days of the child’s return to the community and placement outside of the 
child's own home. S 

 
The local department may attach the Comprehensive Service Plan to the Foster 
Care Service Plan. 
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